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1.006mue moJ10KeHUs

1.1. Hacrosimass monuTHKa OOpaOOTKM TMeEepCOHANbHBIX JaHHbIX (nanmee — IlonmurTuka)
ompenenseT neu 00padoTKU MepCOHANBHBIX JTaHHBIX, KATETOPUH U TIEPEUeHb 00padaThIBAEMBbIX
NEPCOHANBHBIX  JIaHHBIX, KaTeTOPUH  CYOBEKTOB, IMEPCOHAJBHBIE  JaHHbIE  KOTOPBIX
00pabaThIBalOTCs, CHOCOOBI, CPOKHM HX O0O0pabOTKM W XpaHEHHUs, TOPSIOK YHHUUYTOKEHUS
MEPCOHANBHBIX JaHHBIX MPU JAOCTHKCHHUU IeNed WX 0O0paOOTKH WU TPU HACTYIUICHHH WHBIX
3akoHHBIX ocHOBaHUH B MAJIOVY «/lerckwuii cax Ne 30» (manee — Yupexaenue).

1.2. JlokanbHbIE HOPMATHBHBIE aKThI U MHBIE IOKYMEHTHI, pETrIaMEHTHPYIOIIHE 00paboTKy
MEPCOHANBHBIX JaHHBIX B YUpPEKIACHUH, pa3padaThIBAIOTCS ¢ yueToM nosnoxeHuit [lonutuku.

1.3. JHeiictBue IlonuTukM pacnpocTpaHseTcsi Ha IEPCOHAIbHBIE JIaHHBIE, KOTOpBIE
VYupexnenue o0pabaThIBaeT ¢ UCIOIB30BaHNEM U 0€3 HCII0JIb30BAHUSI CPEICTB aBTOMATHU3AIIH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOLINE TOHITHS:

e Ie€pCOHaJbHBIC JAHHBIE — 1I00as HH(OPMALIKS, OTHOCSIIAACS MPSIMO WM KOCBEHHO K
OTIpeNIeIICHHOMY WJIH OTpeesieMoMy (GU3NYeCKOMY JIUIY (CyOBEKTY MePCOHANBHBIX TaHHBIX);

e TIE€pCOHAJbHBIC [AHHBIC, pa3pelieHHblE CYOBEKTOM MEePCOHANBHBIX JTaHHBIX MJIs
pacrpocTpaHeHHs;

e IMEpCOHAJbHBIC JaHHBIE, JIOCTYI HEOIPAaHWYEHHOIO0 Kpyra JHIl K KOTOPBIM
NPEJOCTaBlIeH CYObEKTOM IEePCOHAIBHBIX JAaHHBIX IYTEM Jadd COrJiacusi Ha oOpaboTKy
NEPCOHANBHBIX  JAaHHBIX, pa3pElIeHHbIX CYOBEKTOM MEPCOHANbHBIX  JAHHBIX IS
pacrpocTpaHeHHs B MOpsKe, npeaycMoTpeHHOM DenepanbHbiM 3aKOHOM «O MepcoHaTbHBIX
naHHbIX» oT 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIEpaTop MEpPCOHANBHBIX JAHHBIX (OmepaTop) — YUpekaAeHUE — IOPUANYECKOE JIHIIO,
CaMOCTOSITEIbHO HMJIM COBMECTHO C JPYTMMU JIMIIAMH  OpraHusyiomiee U (WiIH)
OCYIIECTBIIsfOIee OOpabOTKY MEpPCOHANBHBIX JAaHHBIX, OMpeAelstonee IMenu o0paboTku
MEPCOHANBHBIX JIaHHBIX, COCTaB MEPCOHAIBHBIX JAaHHBIX, MOJJIEKAIINX 00paboTKe, NeHCTBUS
(omepanuu), coBepiaeMble C IePCOHATBHBIMU TaHHBIMU;

e 00paboTKa MEpPCOHAIBHBIX JAaHHBIX — JEUCTBUE (Omeparus) WIA COBOKYITHOCTH
neiicTBuil (omepanuii) ¢ IepCOHAIBHBIMH JAHHBIMU C UCIIOJIB30BAaHUEM M 0€3 HCII0JIb30BaHHS
CPEICTB aBTOMAaTHU3allUU, BKJIIOYas cOOp, 3amuch, CUCTEMATU3allUI0, HAKOIUIEHHE, XpaHEeHUe,
yrouHeHue  (OOHOBIEHHME, HM3MEHEHHE), U3BJEUeHHE, HCIOJIb30BaHUE,  Mepeaady
(pactipocTpaHeHHe, TpPEeAOCTaBlIeHUE, JOCTYN), 00e3TMYMBaHUEe, OJIOKUpOBaHUWE, yIaJCHUE,
YHUYTOXKEHHUE;

e ABTOMATH3UPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JTAaHHBIX — 00pabOTKa MEePCOHATBHBIX
JTAHHBIX C MIOMOIIIBIO CPEJICTB BHIYHUCIUTENBHON TEXHUKH;

e pacHpoCTpaHEHHUE MEPCOHANbHBIX JAHHBIX — JIEHCTBUS, HAIIPABIEHHBIE HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIUIL;

e TMPEJOCTAaBJIICHUE MEPCOHAIBbHBIX JAHHBIX — JCWCTBUS, HAIllpaBJICHHbIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEACTICHHOMY JIMIY WM ONPENEICHHOMY KpYTY JIHII;

e ONOKHpOBaHWE TEPCOHATBHBIX JIAHHBIX — BPEMEHHOE TMpeKpaiieHue o0paboTKu
NEPCOHANBHBIX JAaHHBIX (32 HUCKIIOUEHHEM CllydaeB, eciau o0paboTka HeoOXoauma JuIs
YTOYHEHHUSI IEPCOHAIBHBIX JIaHHBIX);

e YHUYTOXXEHHE MEPCOHAIBHBIX JTAHHBIX — JICHCTBUSA, B pe3yJIbTaTe KOTOPbIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBUThH COJIEp’)KaHHUE NEPCOHAIBHBIX J@HHBIX B HWH(OPMAIMOHHOU
CHUCTEME TEpPCOHAIBHBIX JAaHHBIX H (WIM) B pe3ylbTaTe KOTOPBIX YHHUTOXKAIOTCA
MaTepuaibHble HOCUTEIH MEePCOHATBHBIX TaHHBIX;

o o00e3NMuYMBaHHE TMEPCOHANBHBIX JAHHBIX — JCWUCTBUS, B PpE3yJbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 MCIIOJIb30BaHMS JTOTOIHUTENbHON MH(OpPMALUKU OMpPEeNuTh
NPUHAIIIEKHOCTD TIEPCOHANBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATIBHBIX JaHHBIX;

e HH(]OpMAIMOHHAs CHCTEMa MEPCOHANBHBIX JaHHBIX — COBOKYITHOCTb COJIEp)KalIUXCs B
0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX M 00ECHEeUUBAIOIINX UX 00pabOTKY WH(POPMAIIMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPE/ICTB;

e TpaHCTpaHHMYHAas Mepe/adya MepcoHaIbHBIX JAHHBIX — NIE€peada MepcoHaIbHbIX JAHHBIX
Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAApCTBAa OPTaHy BIACTH HMHOCTPAHHOTO TOCYAapCTBa,
MHOCTPAaHHOMY (PU3MYECKOMY JIMILY I HHOCTPAHHOMY IOPUAMYECKOMY JIHUILY.



1.4.1. CoOmogath KOHPHUACHIIMATHHOCTh IEPCOHANBHBIX JaHHBIX, a HWMEHHO HeE
pacrpocTpaHsATh NMEPCOHAJbHBIE JAaHHBIE M HE IepelaBaTh UX TPETbUM JHIIaM Oe3 corjacus
CyObeKTa MEpPCOHANbHBIX JAHHBIX MM €ro 3aKOHHOTO IPEACTABUTENs, €CIU HHOE He
IPEIYCMOTPEHO 3aKOHOIATEIECTBOM.

1.4.2. OGecnieunTh CyOBEKTaM NEPCOHAIBHBIX NAaHHBIX, WX 3aKOHHBIM MPEICTaBUTEIISM
BO3MO)KHOCTh O3HAKOMJICHHUS C IOKYMEHTaMU U MaTepHallaMu, COJIepKallliMU UXIIEPCOHAIbHbIE
JTaHHBIE, €CITU MHOE HE TIPETYCMOTPEHO 3aKOHOIaTETLCTBOM.

1.4.3. Pa3bscHATh CyOBEKTaM IEpPCOHANTBHBIX ITaHHBIX, WX 3aKOHHBIM IMPEACTABUTEISAM
IOpUINYECKHE TIOCIIECTBUS OTKa3a MPeI0CTaBUTh IEPCOHATIBHBIE TAHHBIE.

1.4.4. brnokupoBaTh WIM YAQIATh HENPAaBOMEPHO 0OpabaThiBaeMble, HETOYHBIC
MEPCOHANBHBIE TaHHBIE TMO0 00ECTIeUnTh UX OJIOKUPOBAHKE WU YAaJICHUE.

1.4.5. IlpexkpatutboOpaboTKyH YHUYTOKUTHUIINO0E3THIUTHIICPCOHATBHBICIAHHBICTHO0
o0ecreunTh TpeKpalieHne oO0padOTKM W YHHUTOKEHHE WM O0e3TUYMBAHHME MEPCOHATBHBIX
JAHHBIX MPU JOCTIKCHHUH 1IeJTH UX 00pabOTKH.

1.4.6. Tlpexkpatuth 00pabOTKYy NEPCOHANBHBIX JAHHBIX WM OO0ECIEYUTh MpEeKpalleHHe
00paboOTKM MepCOHANBHBIX JAHHBIX B CiIy4dae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
coryiacusi Ha 00pabOTKy ero MepcoHaNbHBIX JAHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO I0TOBOPOM,
CTOPOHOM KOTOPOTO, BHITOAONPHOOPETATENEM UITH OPYUUTENIEM IO KOTOPOMY SIBIISETCACYOBEKT
MEPCOHANBHBIX JAHHBIX, WU HWHBIM COTJIAICHUEM MEXIy YUpexICHHEeM U CyOBEeKTOM
MEPCOHAIBHBIX JaHHBIX.

1.4.7. TlppuauMate Mepbl, HECOOXOAUMBIE M JOCTATOYHBIC JUIsI OOCCIEYCHHS BBHITIOJHEHUS
00s13aHHOCTEH, MNPEIYCMOTPEHHBIX 3aKOHOM W TPUHATHIMH B COOTBETCTBUU C HHUM
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMHU.

1.5. Yupexaenue Brnpase:

1.5.1. CaMOCTOSTENFHOONPEAETATh COCTaBU IEpeuyeHb Mep,HEOOXOIUMBIXH JOCTATOYHBIX
JUIsi oOecrieueHusl BBITIOJHEHUsI 00si3aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOMU TPUHSTHIMU B
COOTBETCTBUM C HUM HOPMATHBHBIMU TIPABOBBIMH aKTaMH, €CIIM MHOE HE MPETyCMOTPEHO
3aKOHOJATEIHCTBOM O MEPCOHATIBLHBIX TaHHBIX.

1.5.2. Wcnonb30BaTh NnepcoHaIbHBIE NaHHbIE CYOBEKTOB IMEPCOHAIBHBIX ITAHHBIX 0€3 MX
coriacus B ciay4asix, MpelyCMOTPEHHBIX 3aKOHOJATELCTBOM.

1.5.3. [IpenocTaBnaTe NepcoHaIbHBIE JaHHBIE CYOBEKTOB IMEPCOHANBHBIX JaHHBIX TPETbUM
JUIAM B CITy4asiX, IPeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.5.4. Ilopyuuts 00pabOTKy NMEPCOHAIBHBIX TaHHBIX JPYrOMY JIHIY C COTJacus CyObeKTa
MEPCOHANBHBIX JAHHBIX, €CJIM UHOE HE MPEAYCMOTPEHO 3aKOHOM, Ha OCHOBAHUHU 3aKIIOYAEMOT0
C OTHM JIMIIOM JoroBopa. Jlumo, ocymiecTBisioniee oOpabOTKy MEePCOHAIBHBIX JaHHBIX 10
MOpYYCHUI0  YUpekIeHus, o00sS3aHO COONIOMaTh MPUHIMIBI W TpaBujaa o0pabOTKH
MEPCOHANBHBIX JAHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COONIIOaTh KOH(PUIACHIMATHLHOCTD
NEPCOHANBHBIX JaHHBIX, MPUHUMATh HEOOXOJUMbIE MEpbI, HaIpaBJICHHble Ha oOOecredeHue
BBITIOJTHEHUS 0053aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOIaTETHCTBOM.

1.6. PaborHuku, poautenu (3aKOHHBIE MPEICTABUTENIHN) OO0YYarOIIUXCs, UHBIE CYOBEKTHI
MEPCOHANBHBIX JaHHBIX (Jajiee - CYObEKThI IEPCOHANBHBIX JAHHBIX ) 00s3aHBbI:

1.6.1. B cnyyasax, npenyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEAOCTABIATh Y UPEKICHUIO
JIOCTOBEPHBIE NTEPCOHATILHBIE TaHHBIE.

1.6.2. Ilpn M3MEHEHNHN MEPCOHANBHBIX JTAHHBIX, OOHAPYKEHHUH OIIMOOK WM HETOYHOCTEH B
HUX HE3aMeUTUTEILHO COO0IIaTh 00 3TOM YUpPEexICHHUIO.

1.7. CyObexThInepcoHaIbHBIX IaHHBIXBITPABE:

1.7.1. TlomyuaTs mMHGpOpPMALIKIO, KACAIOIIYIOCS 00pabOTKH CBOMX TEPCOHANBHBIX JTaHHBIX,
KpOMeE CJ1y4aeB, KorJa TaKou JOCTYI OorpaHuyeH (eepaibHbIMU 3aKOHAMHU.

1.7.2. TpeGoBaTh OT YupekIeHUs] YTOUHUTH MEPCOHAIBHBIC JaHHBIC, OJIOKMPOBATh WX HIIH
YHUUYTOXKHUTh, €CIIM MIEPCOHANBHBIE JTAHHBIC SIBIISIOTCSI HETIOJHBIMU, YCTapEBITUMH, HETOYHBIMH,
HE3aKOHHO MOJYYEHHBIMU WM HE SIBISIFOTCS HEOOXOAUMBIMU JIJIS 3asBJICHHON e 00paboTKH.



1.7.3.

,HOHOJ'IHI/ITI) IEPCOHATIBHBIC  TAHHBIC

BBIPAXKAIOIINM COOCTBEHHYIO TOUKY 3PCHHSIL.
1.7.4. Ob6xanoBaTh ACHCTBUA UK Oe3/1eHCTBUE YUPEKICHUS] B YIIOJITHOMOYCHHOM OpPTaHe

110 3alIUTC IIpaB CYGT;CKTOB MNEPCOHAIbHBIX JAHHBIX WJIN B CYI[GGHOM MopsaKe.

OIIEHOYHOT'O

2.TIpaBoBbIe OCHOBaHMS 00PAGOTKH MEPCOHATBHBIX JTaHHBIX

2.1. IlpaBOBBIMH OCHOBAHHSIMH OOpa0OTKH TEPCOHATBHBIX JIAHHBIX B YUPEKICHUU
SBJISIFOTCSL Y CTaB 1 HOPMATHUBHBIC TIPABOBBIC aKThI, JJISI UCIIOJIHEHHS] KOTOPBIX U B COOTBETCTBUU
C KOTOPBIMU YUpEKICHUE OCYIIECTBISET 00padOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoii KoJeKC, UHBIE HOPMATHUBHBIC MPABOBHIE aKThI, COJIEPIKAIINE HOPMBI
TPYJIOBOTO IPaBa;

e DBromKkeTHBIN KOJEKC;

e Hanoroslil KOJEKC;

e ['paxkaHCKUI KOACKC;

e CeMeliHbBII KOAEKC;

o ®enepanbhbii 3akoH «O0 o06pazoBanuu B Poccuiickoit deneparum» ot 29.12.2012 Ne
273-®3 u npuUHATHIE B COOTBETCTBUM C HUM HOPMAaTHBHbBIE IIPABOBBIE AKTHI;

e COIMAJILHOE, IEHCUOHHOE U CTPaxoBOE 3aKOHOAATENLCTBO Poccuiickoit denepanuu;

e 3aKOHOJATENLCTBO B cpepe 6€30MacHOCTH, B TOM YHCIIE aHTHTEPPOPUCTUUECKOM
3aIUIIEHHOCTH.

2.2. TlpaBoBBIMH OCHOBaHUSIMU OOpPaOOTKU MEPCOHATBHBIX JAHHBIX B YUPEKICHUU TaKKE
SIBJISIFOTCSI IOTOBOPBI ¢ (PU3UIECKUMH JIUIIAMH, 3asBJICHUsI (COTJIACHs, JOBEPEHHOCTH) POAUTEIEH
(3aKOHHBIX MPECTABUTENCH ) 00YJAIOIINXCS, COTTIACHS Ha 00paObOTKY MepCOHABHBIX JaHHBIX.

XapakTepa  3asBICHUEM,

3. e 00paGOTKH MEPCOHATBHBIX JAHHBIX, MX KATErOPUHU H NepevyeHb, KATeropuu
cy0ObEeKTOB, MeEePCOHAJNbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CNOCOObI, CPOKH HX

OﬁpaGOTKH N XPaHCHUSA, MOPATOK YHHUTOKCHUA MCPCOHATBHBIX JaHHBIX

1.Ilesb 00paboTKU: OpraHu3anus 00pa3oBaTebHOI 1esiTeIbHOCTH 110 00pa30BaTeIbHBIM
NMporpaMMam J0IKOJbHOT0 00Pa30BaHus, JONOJHUTEIbHBIM 00111€00pPa30BaTeJIbHbIM

nporpamMMam
Kareropun IlepconanbHbIe JaHHBIE Cnennaabnbie  |buomerpnueckmue
JAHHBbIX JAHHbIC nepcoHajJabHbIC
JAHHbIC
[Tepeuenn e (hammmTusi, M1, OTYECTBO; CBeneHuso JlaHHBIC
JAHHBIX * 110J1; COCTOSIHUU U300paKEeHUs
¢ TPAXKJIAHCTBO; 310pPOBbS na,

e TATAIMECTOPOXKICHHS,

e m300paxkenue (dotorpadus, BUILO);

e NTACMIOPTHBICITAHHEIC,

e JAaHHBIE CBUICTEIHCTBA O POXKICHUHY;

e 4JIpEC PETUCTPAIIHH IO MECTY
KUTEIIHCTBA;

e azipec (paKTUYECKOTO MPOKUBAHUS,

e KOHTaKTHEIC JTAaHHEIC,

e UHIMBHyaTbHBI HOMEP
HAJIOTOTLIATEIIbINKA;

e CTPaxOBOI HOMEP MHIMBHYaTHLHOTO
nuuesoro cuera (CHUJIC);

e CBEJICHHS 00 yCIIeBaeMOCTH
o0yyaromerocst ¥ Jpyrue cBeJeHus,

MOJIyYEHHBIE C
MOMOIIBIO (OTO-
BUJICOYCTPOMCTB,
MO3BOJISIOIINE
YCTaHOBUTH
JTMYHOCTh
cyObeKTa
NEPCOHAIBHBIX
TTAaHHBIX




o0pasyromuecs B MPoLEecce peaanu3aliu
00pa3oBaTeNbHON IPOTPAMMBI;

e UHBIC IICPCOHAJIbHBIC TAHHBIC,
mpeaoCTaBIsACMBIC (1)I/I3I/I‘~IGCKI/IMI/I JIMIIaMu,
HEOOXOIMMBIE JIJIS 3aKITIOUCHHS U
HCIOJIHCHUSA JOTrOBOPOB, UCIIOJTHCHUSA HOPM
3aKOHOJIaTeILCTBA B chepe 0Opa3oBaHUs

Kareropuu OO6yuaromuecsi, UX poJAUTENH (3aKOHHbBIE IPECTABUTEIIN )
CyOBEKTOB
Crnioco6b1 ABToMaTu3upoBaHHast 00paboTKa U 0e3 CpPeJCTB aBTOMATH3AIMH, B TOM YHCIIE:
00paboTKn e MOJTyYEHUE MTEPCOHABHBIX JAHHBIX B YCTHOW U MMUCbMEHHOU popMme
HETOCPEACTBEHHO OT CyOHEKTOB NIEPCOHANBHBIX IaHHBIX;
e BHECEHUE NIEPCOHAIBHBIX JJAHHBIX B JKYpHaJbl, PEeCTPhI U
UH(OPMAIMOHHbBIE CUCTEMBI U JIOKYMEHTBI Y UpeKICHHUS.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTeNbHON MPOrPaMMBbI
00paboTKH
Cpoku B tedenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOM J1€J1 B 3aBUCUMOCTH OT THIIA
XpaHEHUS JIOKYMEHTA, B KOTOPOM COJIEpKaTcs IepCOHANIbHbIE JaHHbIE
Ilopsamox B cootBercTBuM ¢ [TopsiikOM YHHUTOXKEHHS U 00E3TMYMBAHUS IEPCOHATBHBIX
YHUUTOXKEHHS | JAHHBIX B YUPEKACHUU B 3aBUCUMOCTH OT THIa HOCUTEIS IEPCOHAIBHBIX JaHHBIX

2. lleab 00padoTKHU: BhINOJHeHNE QYHKIUI U OJTHOMOYHI padoToaaTesisi B TPYA0BbIX
OTHOLLIEHHUSIX, B TOM 4HcJIe 005I3aHHOCTE M0 OXpaHe TPyAa

Kareropun IlepconanbHble JaHHBIE CnennajbHble Buomerpuueckne
JAHHbIX nepcoHaIbHbIC nepcoHajJabHbIC
JAHHbIC JAaHHbIC
[Tepeuenn e (hammmusi, M1, OTYECTBO; Csenenus o JlanHbIE
JAHHBIX * TI011; COCTOSIHUM U300paKeHUs]
* TPaXK1aHCTBO; 310POBBS; Iuua,
e JIaTa U MECTO POXKIAECHUS; CBEACHUSIO0 IIOJIyYEHHBIE C
e n306paxxenue (pororpadus); OTCYTCTBUH OMOIIBIO (OTO-
e [IaCIIOPTHBIE JAHHBIE; CYIUMOCTH BHJIEOYCTPOICTB,
* QJIpEC PETUCTPALIMU IO MECTY MTO3BOJISIFOIINE
JKATEJIbCTBA; YCTaHOBUTH
e apec (PaKTUUECKOTO MPOKUBAHMS, JIMYHOCTH
¢ KOHTAaKTHBIE JJAHHBIE; cyObekTa
* UHJMBUYaJIbHBI HOMED IIEPCOHAIIBHBIX
HaJIOrOIUIATENIbIIMKA, JTaHHBIX

e CTPaxXOBOW HOMEP WHAWBHIYAITLHOTO
mutneBoro cueta (CHUJIC);

e cBeZIeHUs 00 00pa3oBaHMHY,
KBaTHpUKAIKIH, MPodhecCHOHATHHON
MOJITOTOBKE U TIOBBIIIICHUH
KBaJIM (pUKAITIH;

e CEMEMHOE MOI0KEHUE, HATNYNE ASTeH,
POJICTBEHHBIE CBS3H;

e CBEJICHUS O TPYAOBOH JEATETLHOCTH,B TOM
YHCIIe HATMYKE MOOUIPEHUH,
HarpaxJaeHuu u (Win)




JvcuuniamHapHbIX B3bICKAHUI;

e JTaHHBIE O PETUCTpalUK OpaKa,

e CBEJICHUSI O BOMHCKOM Y4eTe;

e CBeJICHHS 00 MHBAJIMIHOCTH;

e CBEJICHUS 00 yJep>KaHUU aIMMEHTOB;

e CBEJICHHS O JIOXOJIE C MPEIbIAYIIETO
MecTa paboThI;

e MHBIC IEPCOHATLHBIC JJAHHBIC,
npeocTaBisieMble pabOTHUKAMU B
COOTBETCTBUH C TPEOOBAHUSAMHU
TPYZOBOT0 3aKOHOAATEILCTBA

Kareropuu PaboTHukm, kaHAMIATH HA pabOTY (COMCKATEIH)
CyOBEKTOB
Crioco0mr ABTOMaTH3upoBaHHast 00paboTKa 1 06€3 CPE/ICTB aBTOMATHU3AIIMH, B TOM YHCIIE:
00paboTKH e MMOJIYYCHUE TIEPCOHAIBHBIX JAHHBIX B YCTHOU U MUChbMEHHOU (hopme
HEIMOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHE NIEPCOHATBHBIX JAHHBIX B )KYPHAJbBI, peeCTPhl U HHPOPMAIIOHHBIE
CUCTEMBI U IOKYMEHTBI Y UpeKIeHUS
Cpoku B Tedenue cpoka neicTBUs TpyJOBOTO J10roBOpa. [l KaHIUIaTOB — B TEUEHHUE CPOKA,
00paboTKH HE0OXOIMMOTO ISl PACCMOTPEHHS KaHAUIATYPhI U 3aKJIFOUEHUS TPYIOBOTO JIOTOBOPA
Cpoku B Ttedenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOM JIeJT B 3aBUCUMOCTH OT THIIA
XpaHEHUS JIOKYMEHTA, B KOTOPOM COJIEpKaTcs IepCOHANIbHbIE JaHHbIE, B TOM YHCIIE B
COCTaBe JUYHEIX aei — Oner
[Nopsinok B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMYMBAHUS IEPCOHATBHBIX JIaHHBIX
YHUUYTOXKEHHUS | B YUpeXKJIEHUU B3aBUCUMOCTH OT THIIA HOCUTENS MIEPCOHANBHBIX JAHHBIX

3. Leab 00padoTKU: peanu3amus rpaxkIaHCKO-MPaBOBbIX I0T0BOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTe/IeM WIH MoJIydaTejieM KOTOPbIX SBJIsIeTCSl Y4UpeskaeHue

KaTeropnn HepCOHaJ'lLHLIe JaHHbIE
JTAHHBIX
[Tepeuenn e (hammmTust, M1, OTYECTBO;
JAHHBIX e [TACTIOPTHBIC TAHHEIC,
e anipec peructpanuu (Win) GakTUIECKOTo MPOKUBAHHUS;
e KOHTAKTHBIC JTAHHBIC;
e UHJIUBUyaTbHBIA HOMEp HAJIOTOILIATEbIUKA;
e HOMEp PacueTHOTO CYETa,
e HOMep 0aHKOBCKOM KapThl;
e UHBIC TICPCOHANBHBIC JJAHHBIC, TIPEAOCTABIISIEMbIE (PHU3UICCKUMU JTUIIAMH,
HEOOXOUMBIC JJIs 3aKJIFOUEHUS U UCTIOTHEHUS JOTOBOPOB
Kareropun KoHTparenTsl, napTHEpBI, CTOPOHBI JOIOBOPA
CyOBEKTOB
Crnioco6b1 ABToMaTu3upoBaHHast 00paboTKa u 0e3 CpeJCTB aBTOMATH3AIMH, B TOM YHCIIE:
00paboTku e MOJIYYCHUE TIEPCOHAIBHBIX JAHHBIX B YCTHOU U MUCHhMEHHOU (hopme

HEMOCPEACTBCHHO OT CY6’beKTOB NEPCOHAIBHBIX JAHHBIX;
® BHCCCHHC MICPCOHAJIBHBIX NAHHBIX B X XYPHAaJIbl, PCCCTPHI U I/IH(bOpMaI_[I/IOHHBIe
CHUCTEMBI U TOKYMCHTEIL quemneHI/m

Cpoxu

B teueHue CpoOKa, HCOGXOZ[I/IMOFO AJI UCITIOJIHCHUS 3aKIIFOYCHHOI'O 1O0Tr0BOpa




00paboTKn

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOU €)1 B 3aBUCUMOCTHU OT THIIA
XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIIbHBIC JaHHBIC

Ilopsamox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHMS TEPCOHATBHBIX JJAHHBIX
YHUUYTOXKCHHSA | B YUPEXKIECHUU B3aBUCUMOCTH OT THIIA HOCUTEIS IIEPCOHAIBHBIX JAHHBIX

4.11eab 00padoTKU: 00ecnieyeHue 0€30MaACHOCTH

Kareropun IlepconanbHbIe TaHHBIE
JTAHHBIX
[lepeuens e (hamumusi, M1, OTYECTBO;
JAHHBIX e [TaCMIOPTHBIE JAHHBIE;

e ajipec peructpanuu (Win) pakTUIecKoro MpoKUBAHUS;

e KOHTAKTHBIE JJAHHbIE
Kareropuu PaGotHuku YupexaeHus
CyOBEKTOB OOyuaromumecs: U UX POJUTENN (3aKOHHBIE MPEICTABUTEINN)

[Tocetutrenu YupexaeHus
Crioco6mr ABTOMaTH3UpOBaHHAs 00pabOTKa U 0€3 CPEeICTB AaBTOMATH3AIIUH, B TOM YHCJIE:
00paboTku e [IOJTyYCHHE TIEPCOHAIBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOU (hopme

HEIMOCPEICTBEHHO OT CyOBHEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHE TIEPCOHATBHBIX JAaHHBIX B )KYPHAJbBI, peeCTPhl U HHPOPMAIIOHHBIE
CUCTEMBI U IOKYMEHTBI Y UpeKICHUS
Cpoxu B Teuenue nepnoia HaX0XKACHUS TOCETUTENS HA TEPPUTOPUH Y UPEKICHUS
00paboTKH
Cpoxu B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH el B 3aBUCUMOCTHU OT THUIIA
XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEpXKATCsI IEPCOHANIbHBIE TAHHBIE, B TOM 4Kciie MUHUMYM 30
JTHEW B OTHOIIICHUM 3alTUCE KaMep BUICOHAOIIOICHHS

[opsmox B cootBercTBum c [TopsiikoM yHUUYTOXKEHUS M 00C3THUMBAHUS TIEPCOHATBHBIX TAHHBIX
YHUUTOXKEHHSI | B YUPEXKJICHUH B3aBUCUMOCTH OT TUIIA HOCUTEJSI MEPCOHATBHBIX JaHHBIX

4.YcaoBusi 00padOTKH MEPCOHATBHBIX TAHHBIX

4.1. YupexneHue OCYIIECTBIIIET CcOOp, 3amucCh, CHUCTEMATH3AIMIO, HAKOIIJICHUE,
XpaHeHue, yTouHeHue (OOHOBIEHUE, W3MEHEHWE), W3BICUCHHE, HWCIOIb30BaHUE, TMepenady
(pactipocTpaHeHHe, TPEIOCTaBIEHUE, TOCTYI), O0e3TMYMBaHHUE, OJIOKUpOBAHUE, YIAAICHHE W
YHHUTOXKEHHE TIEPCOHANBHBIX JTAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIBCTBOM O MEPCOHATBHBIX
JTAHHBIX U JIOKAIbHBIMH HOPMATUBHBIMU aKTaMH Y uYpeKICHHUSI.

4.2. Bce mepcoHaNbHBIE JaHHBIE YUPEKJACHHUE MOTY4YaeT OT CyOBEKTa MEepCOHATBHBIX
JTaHHBIX, a B CIIydasix, KOrja CyObeKT NepCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIETHUH, — OT €ro
poauTenen (3aKOHHBIX MPEICTaBUTEIIEH).

4.3. Tlonyuenne u 00pabOTKYy MEPCOHATBHBIX JAHHBIX, Pa3pEUIEHHBIX CyOBEKTOM
MEPCOHANBHBIX JaHHBIX ISl PACIPOCTPAHEHUS, YUPEKACHUE OCYIIECTBISET ¢ COOTIOACHUEM
3aMpeToB U YCIOBHI, MPEAYCMOTPEHHBIX (eIepaIbHBIM 3aKOHOM.

4.4. Yupexxnenue oOpabaTbiBaeT epCOHANbHbIE JaHHBIE:

0e3 UCHOoJIb30BaHU Cp€ACTB aBTOMATHU3aIUH,;
C HCIOJIb30BAHUCM CPCACTB aBTOMATU3AllMU B IIpOTrpaMMax H I/IH(bOpMaI_II/IOHHBIX

CHUCTEMAX, UCIIOJIB3YEMBIX B quemz{eHHH.

4.5.

XpaHeHHe NEPCOHAIBHBIX NAHHBIX:




4.5.1. YupexJeHne XpaHUT NMEPCOHAIBHBIE NaHHbIE B TEUCHHE CPOKA, HEOOXOJIUMOTO
JUTSL IOCTYDKEHHUS 11esiel uX 00paboTKH, a TOKYMEHTHI, CoJIeprKalllie epCoHaNbHbIE JaHHbIE, — B
TEYEHUE CpPOKa XPaHEHHUs JOKYMEHTOB, MPETyCMOTPEHHOIO HOMEHKJIATYpOl MAel, C y4eToM
ApXMBHBIX CPOKOB XPaHEHUSI.

4.5.2. IlepconanbHble TaHHbBIE, 3a(UKCUPOBAHHbIE HA OyMaXKHBIX HOCHUTEINAX, XPAHATCS B
3anmMpaeMbIX mKadax a0 B 3aMUPaeMbIX TOMEIICHHUSX, JOCTYI K KOTOPBHIM OTPaHUYEH.

4.5.3. TlepcoHanbHble JaHHBIE, O0OpadaTbiBaeMble C HCIIOJB30BAHHEM CPEICTB
aBTOMATHU3AIMN, X PAHATCABTAKOMIIOPSIKEHHAYCIIOBHSIX, Y TOOBIMCKIIOUNTHHEIPAaBOMEPHBIN  MITH
CIIy4yallHBI JOCTYN K HHUM, YHHYTOXKEHHE, H3MEHEHHue, OJIOKMpOBaHHE, KOIMHPOBAHUE,
IpesoCTaBIeHHe, PACHPOCTPAHEHNE MEPCOHANBHBIX JAaHHBIX, a TAK)Ke MHbIE HEIPaBOMEPHBIC
JIeMCTBUS B OTHOLICHUN TIEPCOHAIBHBIX TaHHBIX.

4.6. Jluua, OTBETCTBEHHBIE 3a 00pabOTKy NEpCOHAJBbHBIX MaHHBIX B YUPEKICHUH,
IpeKpaIaoT UX 00pabaTeIBaTh B CASAYIOMNX CIYYasxX:

. JOCTUTHYTHI eI 00pabOTKU MEePCOHATBHBIX JAHHBIX;

. UCTEK CPOK JIeHCTBUS corjiacus Ha 00paboTKy NepCOHATbHBIX JaHHBIX;
. OTO3BaHO corjacue Ha 00paboTKy MEPCOHABHBIX JTAHHBIX;

. 00paboTKa MepCOHATBHBIX JAHHBIX HEMIPAaBOMEpHA.

4.7. Ilepenada nepCOHAIbLHBIX TAHHBIX:
4.7.1. Yapexnenue o0ecrieunBaeT KOHQUICHIINATLHOCTD TEPCOHATBHBIX TAHHBIX.
4.7.2. YupexneHue nepeaaeT nepcoHalbHbIe TaHHBIE TPETHUM JIMIAM B CIEAYIOIIUX

ciryqasx:
. CyOBEKT NepCOHAIbHBIX JAHHBIX J1aJl COIVIacUe Ha Nepefayy CBOUX JIaHHBIX;
. nepeaaTth JaHHble HEOOXOIUMO B COOTBETCTBHH € TPEOOBAHMSIMH 3aKOHOATEIHCTBA

Poccuiickoiit denepaiun B paMKax yCTaHOBJIEHHOW MPOLETYPHI.
4.7.3. YupexaeHue He OCYIIECTBIISIET TPAHCTPAHUYHYIO TIepelady NEPCOHATBHBIX TaHHBIX.

5. Axkryanuszaunusi, WcCHpaB/ieHHe, YyIajJleHHe M YHHYTOKEHHE TePCOHAJbHBIX
JAHHBIX, 0TBETHI HA 32N POCHI CYObEKTOB NMEPCOHAIBHBIX JAHHBIX

5.1. B ciydae mpenocTaBieHUS CyOBEKTOM IEPCOHAIBHBIX MaHHBIX, €r0 3aKOHHBIM
npejncraBuTesnieM (aKTOB O HEMOJHBIX, YCTapeBIIUX, HEJIOCTOBEPHBIX WM HE3aKOHHO
MOJTYYEHHBIX MEPCOHANBHBIX JAHHBIX YUPEXKICHUE aKTyallu3upyeT, UCIPABISLET, OIOKUPYET,
yaajaseT WIM YHUYTOXXKAeT UX U YBEAOMIISIET O CBOMX JEWCTBUAX CyOBEKTa MEepPCOHATbHBIX
JAHHBIX.

5.2. Tlpu noctmwxkeHuH nienel oOpabOTKHM MEepCOHANTBHBIX JaHHBIX, a TaK)Ke B Ciydae
OT3bIBAa CyOBEKTOM IEPCOHAIBHBIX JAHHBIX COTJacus Ha 00pabOTKy MEepCOHANbHBIX JaHHBIX
NEPCOHANbHBIE JTAHHBIE MOMAJEKAT YHUUYTOKEHUIO, €CIIM MHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOpPOHOH, ToJydareneM (BBIFOJONpPHOOpETaTeseM) IO KOTOPOMY  SIBISIETCS  CyOBEKT
MEPCOHAIBHBIX JaHHBIX.

5.3. VHuWYTOXKEHHE IOKYMEHTOB (HOCUTENEH), COJEpKalluX TEPCOHAIbHBIE JTaHHBIC,
IIPOM3BOJUTCS B COOTBETCTBHM C [IOpSAKOM YHHYTOXKEHHUS U OOE3NUYMBAHUS MEPCOHATBHBIX
JTaHHBIX B YUPEKIEHUU B 3aBUCUMOCTHU OT THUIIa HOCUTENS IEPCOHANIbHBIX JaHHbBIX, B TOM YHCIe
yTeM U3MEIbUEHUS B LIpeepe, CTUPAHUS UIH (POpMaTHPOBAHHUS IIEKTPOHHOTO HOCHTEJIS.

5.7. Tlo 3ampocy cyOBeKTa TEPCOHAIBHBIX JAHHBIX WJIW POIUTENS (3aKOHHOTO
npencTaBuTeNss) oOydaromerocs YdpexaeHue coobmaer emy wuH(opmarmio o0 obOpaboTke
NEPCOHANBHBIX JAaHHBIX CYObEKTa B CPOKM M B MOpSAIKE, YCTaHOBIEHHOM (eaepaibHbIM
3aKOHOM.
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